[image: ]
Centre for Development Policy and Practice
Editorial & Publications Manager

Position: Editorial & Publications Manager
Employment Type: Full-time
Work Mode: In-office
Location: Hyderabad, Telangana, India
Application Submission Deadline: January 14, 2026 
About CDPP
The Centre for Development Policy and Practice (CDPP) is an independent research organisation committed to addressing key development challenges and contemporary public policy issues. CDPP works at the intersection of research, policy engagement, and practice, aiming to generate evidence-based insights that inform inclusive and sustainable development.
CDPP undertakes rigorous research, produces academic and policy-oriented publications, and engages with scholars, practitioners, civil society organisations, and policymakers to strengthen public discourse and institutional capacity.
Role Overview
CDPP is seeking an experienced Editorial & Publications Manager to oversee and manage its journals and publication outputs. This role is central to maintaining editorial quality, continuity, and credibility across CDPP’s academic and policy publications.
The position requires sound editorial judgement, familiarity with academic peer-review systems, and the ability to independently manage complex editorial workflows.
Key Responsibilities
· Manage end-to-end editorial workflows for journals, reports, policy briefs, and edited volumes
· Coordinate peer-review processes, including reviewer identification, correspondence, and follow-ups
· Conduct substantive editing, copy-editing, and proof-reading
· Ensure adherence to academic integrity, ethical standards, and publication guidelines
· Maintain publication schedules and ensure timely release of outputs
· Liaise with authors, editorial board members, designers, and printers
· Support development of special issues and thematic publications
· Maintain editorial databases, archives, and documentation
· Assist with indexing, metadata preparation, and publication compliance

Eligibility & Desired Profile
· Master’s degree in Social Sciences, Humanities, Publishing, or a related field
· 3–6 years of experience in academic publishing or editorial roles
· Strong familiarity with peer-review systems and academic writing standards
· Excellent language proficiency and attention to detail
· Ability to work independently and manage multiple deadlines

Compensation
As per industry standards.
Application Requirements
Applicants must submit all of the following documents:
1. Curriculum Vitae (CV)
2. Two latest writing samples
a. APA 7 referencing style
b. Proper in-text citations
c. Maximum 15% plagiarism
d. Maximum 20% AI-assisted content
3. Cover Letter

Please note: Applications missing any required document will not be considered.
How to Apply
Send your application to info@cdpp.co.in
cc: iqra@cdpp.co.in
Subject line: Application for Editorial & Publications Officer/Manager
Application Submission Deadline: January 14, 2026
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